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 NCAP EVENT   

 REGISTRATION GUIDE 
 

Step 1: Log into your MemberSuite Account. 

Step 2: Click the “Events” Tab, select Annual Convention 2023 and then click 

“Register”. 
 

 

Step 3: Select “Register Yourself” or select “Register a Group” to register multiple  

              team members or on behalf of someone else. 
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If you are registering a group or on behalf of someone else, select from the list of 

individuals tied to your organization or add a new contact. Then click “Next”. 

 

 

 

 

 

Select from 

the list of 

staff tied to 

your agency 

Only create a 

new contact 

when the 

staff member 

is not listed 
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IMPORTANT: If you are seeing only “Non-Member” ticket pricing options 

and you believe your agency is a 2023 member or is interested in becoming 

one, please email membership@communityactionpartnership.com for 

assistance BEFORE completing your event registration. 

 

 

Step 5: Complete the required registration questions and click the check box after  

              you have reviewed the COVID 19 Code of Conduct and Waiver. 

 

 

 

 

 

 

 

 

 

 

mailto:membership@communityactionpartnership.com
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IMPORTANT: You will not be able to select “Next” unless you have 

completed all the required fields and clicked the check box. 

 

Step 6:  Add any Pre-Conference sessions tickets if the indiviudal would like to  

              attend (ex. Excellence Symposium, Racial Healing Circles ). 
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Step 7: Review your selections. 

 

 

Step 8: Check out. Select Pay Immediately to pay with credit card or Pay Later to  

             with a check payment. 

 

 

IMPORTANT: Your confirmation email is your invoice.  

 

THANK YOU FOR REGISTERING 
 

Questions? Technical Assistance Needed?  

Contact registration@communityactionpartnership.com  

or (202) 265-7546. 

mailto:registration@communityactionpartnership.com

